[Date]
[Third-Party Name]

[Third-Party Address]


Re: 
[Client Name]
Dear [Third-Party]:

We write to you at the written request of our tax client [Client Name].    

The purpose of this letter is to confirm that we prepared the federal and <state> individual income tax returns for [Client Name] for the year(s) ended 20[XX].  We delivered this return to [him/her/them] for review and approval before filing it electronically with the Internal Revenue Service (IRS) and <state tax authority>. 
[Client Name] provided the firm with a signed and dated copy of IRS Form 8879, which includes a declaration that [he/she/they] examined a copy of their electronic individual income tax return and accompanying schedules and statements for that tax year and declared that it is true, correct and complete to the best of [his/her/their] knowledge. 
We prepared this return in accordance with IRS Circular 230 from information furnished by [Client Name].  We relied on this information in good faith, but neither audited nor verified this information.  We make no representation nor provide any assurance regarding the accuracy and completeness of this information, or the sufficiency of this tax return, as it relates to your decision to extend credit to, or make any other determination regarding, [Client Name] or any other persons or entities.    

We prepared [Client Name]’s tax returns solely for filing with the tax authorities.  As a result, the tax return does not represent any assessment as to [his/her/their] creditworthiness, and does not include any statement of financial position or income and expense for the year(s) 20[XX] in accordance with generally accepted accounting principles (GAAP), and should not be construed to do so.  Should you require financial statements presented in accordance with GAAP, [Client Name] must separately engage the firm at their additional expense.  However, under no condition may we make an assurance of [Client Name]’s solvency pursuant to our professional standards. 
As you know, a credit decision, or any other determination for which this information might be used, should be based upon your exercise of due diligence in obtaining and considering multiple factors and information.  Any use of [Client Name]’s 20[XX] individual income tax return(s) and this letter is solely a matter of your responsibility and judgment.  This letter is not intended to establish a client relationship with you, nor is it intended to establish any obligation on the firm’s part to provide any future information to you regarding [Client Name]. 

Very truly yours,

[Insert Firm Signature}

[Accounting Firm]
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